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Application to Use or Close City Streets

Civic Event Use Only

	Date(s) of Event
	     
	Time:  From:
	     
	To:
	     

	Date of Street Closing
	     
	Time of Street Closing:
	     

	*Scheduled time of street closure must include set up for the event.

	Date of Street Reopening
	     
	Time of Street Reopening:
	     

	*Scheduled time of street reopen must include time for clean up at the event’s conclusion.

	Name of Applicant/Organization
	     
	Contact Person
	     

	Address
	     
	Telephone
	     

	City/State/Zip
	     
	Fax
	     

	E-mail
	     
	Does Applicant have Liability/Property Insurance**?
	Yes
	|_|
	No
	|_|

	*A Certificate of Liability or Property Insurance may be required of the applicant.  This information must be submitted to the City Manager upon request.

	Explain event or reason for request:
	     

	Would you like this event to be listed on our Website? (Community Events Only)
	 Yes
	|_|
	No
	|_|

	List Street or streets you are requesting to use or close be specific – identify specific block.

	1.
	     
	from
	     
	to
	     
	Close
	|_|
	Use
	|_|

	2.
	     
	from
	     
	to
	     
	Close
	|_|
	Use
	|_|

	3.
	     
	from
	     
	to
	     
	Close
	|_|
	Use
	|_|

	4.
	     
	from
	     
	to
	     
	Close
	|_|
	Use
	|_|

	Specific assistance needed from City (Parking, Police, Fire, etc.)
	

	     



	Date of Submission:
	     



Approval
Signature/Title _________________________________________________ Date   ____________________________________
Comments _______________________________________________________________________________________________


Contingencies – Restrictions:

Please file this application in the Clarksburg City Manager’s Office as soon as the requested dates of street closure are selected.  Application Must Be Completed and Signed.  Any approval is subject to and contingent upon any restrictions and/or changes required by the City Administration, City Council, local residents or business owners, or if necessary for public safety reasons.  Please allow at least two (2) weeks to process your application.

cc:   Public Works Superintendent
       Chief of Police, Police Department
       Fire Chief, Fire Department
       Central West Virginia Transit Authority
       911 Center
       Harrison County Emergency Squad
       Harrison County School Board, Transportation
       City Clerk
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